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DVA Product Invoice

Aim

Monthly invoice Department of Veteran Affairs for NDSS and Healthy Living NT
sale of product.

Process

- Print MR48-50 report from NAV (should be done with EOM tasks) for NDSS
sales

- Highlight the total sales for each state eg. Sales made in NT for registrants
in NSW or Sales made in NT for registrants in NT

- Highlight the Grand Totals

hsat 239 AM 63020
User iD: SHANW
DVA Authorised Sales Report for the period: 0108720 to 310820 Stale ML STATES
Reg. Purch, Mist, Fliters: Responsibility Centre: NT, Posting Date: 0108220310820 Locaton: AL LOCATIONS
PageNo - 1
Posting Registrant Item No. Reglstrant Name Location State Qay Total
Date No. Price Group  Card No. Price mummg
L3
Sales made in NT
Sales made In NT for registrants in NSW
130820 219410 48 Keih Lecnare Jones CS00 NSW 2 Ovaw NSM18554 120 240
130820 2188410 150 Kethtleonard Jonss  CSOD  NSW 1 OVAW NSM16684 0.0 0.00
Customer Price Greup DVAW 3 Ne. of Regs.: 1 4340 2.40
Sales made in NT for registrants in NSW 3 No. of Regs.: 1 4340 240
Sales made In NT for ragistrants in NT
170820 0012358 o Colin Malon CSoD NT 3 DVAG 5588770 1.20 280
170820 0012358 o Cobn Melcn CsoD NT 2 ONAG 5885770 0.00 00
1aow20 0025840 200 Gary Wilkams CSoD NT 2 DVAG S5M06001 120 240
4O 0050484 266 David hall CSOD  NT 1 DVAG §5502656 0.00 000
1200020 00s061e 150 Netie Clfford CS0D NT 1 DVAG SKMO12E8A 0.00 000
Darwin 1200820 0050514 a8 Nelle Ciftord CSOD  NT 1 DVAG SKMO1284A 120 120
. 140820 0050548 7 Robaet Robertson Cs00 NT 3 DVAG SE5R00282 120 380
Shop 1-3 Tiwi Place, 08 080840 722 Rabart Robartsen csoD  NT 2 OVAG s5AC0202 920 1840
Tiwi NT 0810 200820 0050546 8% Robest Robertson C500 N7 2 OVAG SSR0262 1220 2440
Jcann 10200525 r Peter Fink CcsS00 NT 1 DVAG SSMOMTS 120 120
PO Bf’x 40113, 06620 2000267 o Patricia Wright CS00  NT 2 OVAG SXOBOTA4A 0.00 0.00
Casuarina NT 0811 100820 3040689 2 Milagros Carson €500 NT 3 OVAG SXorss14a 120 380
Phone: 08 8927 8488 IN0eZ0 8042108 “ Timathy Netson csoo AT 1 OVAG 55503563 120 1.20
Fax: 08 8927 8515 30620  adazies 6 Timatty Nedson CS00 NT 1 DVAG 5550403 000 0.00
. - 10A20  A06Z35 o Toomas Kiver cs0D  NT 1 OVAG SSRO0E 0.00 0.00
E: info@healthylivingnt.org.au 200020 9184330 z Noeman Taylor cs00  NT 1 DVAG 55M0E316 120 120
. . 20/0820 9184930 200 Noeman Taylor CsoD NT 1 DNAG SSMUSIT6 0.00 0.00
Alice Springs o0 s22eTn z Pater Sieghenson csSOD AT 1 OVAG 55500209 120 120
Jock Nelson Centre, 310820 9260024 ot Katiean Stewens CS0D  NT 1 DVAG $5524024 0.00 0.00
7/16 Hartley Street, Customer Price Group DVAG 30 No. of Regs.: 13 503,51 62,00
AliCe Springs NT 0870 ?:’06)20 onzsm; ;: Nom\t\ll(mnn g:g: :71 8 l;z:zz :::G;QC 0.00 000
. 20 B5569 Margaret Shewring 1 0. 000 [
Phone: 088293 273880 Customer Price Group DVAPCC 7 No, of Regs.: 2 a19.95 000
FaX. 08 5 06020 2070724 202 Benjamin Adam Heath  CS0OD NT 2 Dvaw SSM24e80 0.00 000
E: alicesprings@ 1MeZ0  wor0r24 285 Banjam Adem Heath  CSOD  NT 2 ovaw SSM24503 000 0.00
ivi Zrioaz0  W0193824 27 Melisza Lol CSOD  NT 1 OVAW CSMs4 147 120 120
healthylivingnt.org.au i Lan
www healthylivingnt org.au Customer Price Group DVAW s No.of Regs.: 2 754 120
: ) ’ Sall de In NT 4 In NT - i %
ABN 11 374 693 055 os made In lor registrasts In 42 No. of Regs.: 17 #9060 63.20
Sales made in NT for registrants in SA
~ Healthy Living NT 2maz0  t0sesssT 139 AnneMarie Willsms  CSOD 84 20VAPCC  SSS02170A 0.00 0.00
is the trading name of the 200020 10BEsSsT 150 Anve Marie Willams  CSOD  SA T DVAPCC  §5502170A 0.00 0.00
Diabetes Association Customer Price Group DVAPCC 3 No. of Regs.: 1 72.90 000
of the Northern Territory Sales made in NT for rogistrants in SA 3 0. of Regs.: 1 7290 00
Incorporated. Total: Sales mad in NT © No.ofRegs.: 19 111490 6550
Healthy Living NT Grand Totals: @ No.ofRegs: 18 111430 65.60
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Procedure



- Retrieve DVA Gold Card Sales for Darwin out of the Dept. of Veteran Affairs folder and the
Alice Springs one from emails

- Add up all the categories and the total for all sales, both Darwin and Alice Springs

g}EOLD CARD SALES
Month: PU\@\AS"_' DARWIN ) ALICE SPRINGS O
EXEMPT
Date Of Service Client Name DVA GOLD Number Product/Service any HEGM MED AIDS GST PRODS MISHIP SUNDRY
10l8] 20| Milagves ovsen|SxoTosIvA| Trenshyli Loneds 2§c ra IT-ge
G820 | Robert RobertSon [Sseccz82 | Wetens FecShyWw Shi@S | TS
B3]z |Gomnv wilieme |SEoBoc! | MeGr-cine¥ Guidt preier bl Yoo
3o [foomes WKive<d BCOLB | By Srecen Conkolnec VL || g2
ToTAL s O [36.59:D %5 s
PLEASE REMEMBER DVA WILL ONLY COVER CERTAIN PRODUCTS
|HBGM 3 ‘«O
|MEDAIDS s 26 55
GST PRODUCT | § = ‘S‘:.)
MEMBERSHIP 5
EXEMPT SUN 5
TOTAL s €240

- The DVA invoice can now be created in Reckon

- In Reckon, Lists, Memorised Transaction List, select the file Department of Veteran Affairs
(Amount: 1,526.10)

- Change the date to the last day of the current month eg. 31/08/2020
- The P.0. No. should be the month and year eg. August 2020

- Fill out each line of the invoice, making sure the month and year in each line is changed to
the current month and year.

- Each line corresponds to the sales category such as HBGM, Med Aids etc, or the state NDSS
sales were made for

- Lines that are not required can be deleted and new ones added if required

- Add up the totals for Darwin HLNT sales, Alice Springs HLNT sales and the grand total for
NDSS sales. This should match the balance due on the invoice.

- Print one copy of the invoice
- Save & close.

- Place the pages in order: Tax Invoice, NDSS MR48-50 report, Darwin HLNT sales, Alice Springs
HLNT sales.

- Scan all pages in colour to own email inbox.
- Save the pdf in Shared (O:)/Front Counter/Invoices as DVA Invoice #(invoice number)

- Send the invoice to rap.invoices.to.be.paid@dva.gov.au

- Place paperwork in the front counter Invoice folder.


mailto:rap.invoices.to.be.paid@dva.gov.au

